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Previous learning  

• Efficient use of a 
search engine. 

• Keyboard skills 

• Correct posture 
for typing on a 
keyboard.  

 

 

  

  

  

  

  

  

Key Learning 

Aspirations 

• Account director 

• IT advisor 

• Programmer  

 
• To think about different 

methods of communication. 
• To open and respond to an email 

using an address book. 
• To learn how to use email safely. 
• To add an attachment to an 

email. 
• To explore a simulated email 

scenario. 

 

Characteristics needed 

for this topic: 

• Respect 

• Managing impulsivity  
• Integrity  

Key Resources  

 

• Email is a method of sending electronic communication 
from one device to another. 

• If you are at school, you should tell the teacher 
immediately. If you receive the message at home, then you 
should tell a parent or guardian. 

• As well as sending a message, files such as photographs, 
videos, music and other resources can be attached to the 
email and sent to the receiver. 

 

 
 

Sticky knowledge  


